April 2022

New Address Assignment - Existing Subdivision Lot

SUBMIT FORM

Download address request form from
Planning website and submit

SUBMIT PLANS

Applicant must submit site plans and/or
floor plans by email or in person

TEMPORARY ADDRESS

Assigned by Planning staff when
draft site plan is provided

OFFICIAL ADDRESS SUBMIT FINAL PLAN
Assigned by Planning staff Applicant must submit final site
when final site plan and/or plan and/or floor plans by email

floor plans provided or in person

NOTIFY AGENCIES

Planning staff will notify
outside agencies (such as
USPS, E-911 and utilities) of
the new assignment




